
Remittance Application
gy`ªv †cÖiY/UvKv cvVv‡bvi Av‡e`b

Branch Name
kvLvi bvg
Please tick appropriate box
AbyMÖn K‡i mwVK ev·wU‡Z wUK wPý w`b

Beneficiary Details (Complete as applicable)

†fv³vi we¯ÍvwiZ Z_¨ (cÖ‡hvR¨Zv Abyhvqx m¤úbœ Kiæb)

Name
bvg
Address
wVKvbv
NID/Passport/Any other ID No.
(Mandatory for Advise & Pay)
GbAvBwW/cvm‡cvU©/Ab¨ †h †Kvb AvBwW bs
(G¨vWfvBR Ges cwi‡kv‡ai Rb¨ eva¨Zvg~jK)
Profession
†ckv
Date of Birth
Rb¥ ZvwiL
E-mail Contact No.
B-†gBj †hvMv‡hv‡Mi bs
Bank Name & Address
e¨vs‡Ki bvg I wVKvbv
Branch Name Branch Code City
kvLvi bvg kvLv †KvW kni
Account Number IBAN
wnmve bv¤^vi AvBweGGb
SWIFT Address Sort Code
myBd&U wVKvbv mU© †KvW

Payment Mode
cwi‡kv‡ai aiY

Cheque No.
†PK bs

Electronic Fund Transfer (EFT)
B‡j±ªwbK c×wZ‡Z Znwej nšÍvšÍi (BGdwU)
Payorder*
†c-AW©vi
Foreign Demand Draft (FDD)*
ˆe‡`wkK wWgvÛ WªvdU (GdwWwW)
Foreign Funds Transfer (SWIFT)
ˆe‡`wkK dvÛ n¯ÍvšÍi (myBd&U)
Bangladesh Bank Cheque/FDD Drawn on BB*
evsjv‡`k e¨vsK †PK/GdwWwW Wªb Ab wewe

Cash
K¨vk
Cheque
†PK

Debit Account 
†WweU A¨vKvD›U

BDT
UvKv

Advise & Pay 
G¨vWfvBR Ges cwi‡kva

USD
Wjvi

EUR
BD‡iv

Advise & Credit 
G¨vWfvBR Ges †µwWU

GBP
cvDÛ

Others
Ab¨vb¨

JPY
†RwcIqvB

Amount in Figures UvKvi cwigvY (AsK)

Amount in Words UvKvi cwigvY (K_vq)

Payment Instructions cwi‡kva wb‡`©kbv

Currency gy`ªv

Date
ZvwiL

Applicant Details (Mandatory)

Av‡e`bKvixi we¯ÍvwiZ (eva¨Zvg~jK)
Name
bvg
Address
wVKvbv
NID/Passport/Any other ID No. Expiry Date
(For Non-Customer obtain Photocopy) †gqv` DËx©‡Yi ZvwiL
GbAvBwW/cvm‡cvU©/Ab¨ †h †Kvb AvBwW bs
(G¨vWfvBR Ges cwi‡kv‡ai Rb¨ eva¨Zvg~jK)
Date of Birth (For FCY Remittances only) TIN
Rb¥ ZvwiL (†Kej gvÎ GdwmIqvB wiwgU¨vÝ Gi Rb¨) wUAvBGb
E-mail Contact No.
B-†gBj †hvMv‡hv‡Mi bs
Account Number
wnmve bv¤^vi
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Purpose of Remittance Personal Business
(Required for all remittances, in case of FCY e¨w³MZ e¨emvq
transactions, please attached supportin)

gy`ªv †cÖi‡Yi D‡Ïk¨
mKj gy`ªv †cÖi‡Yi †ÿ‡Î cÖ‡qvRb, Z‡e GdwmIqvB
†jb‡`b Gi †ÿ‡Î AbyMÖn K‡i mv‡cvU© ms‡hvM Kiæb|

Relationship to Beneficiary
(For FCY Remittances & Individuals only)

†fv³vi m‡½ m¤úK©
(GdwmIqvB gy`ªv †cÖiY Ges e¨w³ †ÿ‡Î)

Applicant's Signature
Av‡e`bKvixi ¯^vÿi

Applicant's Acknowledgement
*(Having received the instruments)

Av‡e`bKvixi ¯^xKv‡ivw³
(Bb÷ªy‡g›U cÖvwßi †cÖwÿ‡Z)

Education (Admission/Term fees) Commercial Remittance
wkÿv (fwZ©/Uvg© wd) evwYwR¨K A_© †cÖiY
Medical Treatment Agent Commission
wPwKrmv G‡R›U Kwgkb
Home Remittance Import (Attach Proforma Invoice)
M„n msµvšÍ gy`ªv †cÖiY Avg`vbx (cÖ-digv/`¯Íwi Pvjvb mshy³ Kiæb)

Others Others
(Please specify clearly) (Please specify clearly)
Ab¨vb¨ Ab¨vb¨
AbyMÖn K‡i mywbw`©ófv‡e eY©bv Kiæb AbyMÖn K‡i mywbw`©ófv‡e eY©bv Kiæb

Reference number
†idv‡iÝ bv¤^vi
Amount in BDT Rate FCY
UvKvi cwigvY †iU GdwmIqvB
Commission VAT Others
Kwgkb f¨vU Ab¨vb¨
Total Amount
†gvU UvKv

Authorized Signature
Aby‡gvw`Z ¯^vÿi

Authorized Signature
Aby‡gvw`Z ¯^vÿi

Inputter Signature
mieivnKvixi ¯^vÿi

Bank Use Only †Kej gvÎ e¨vsK Gi e¨env‡ii Rb¨

I/We confirme that information provided by me/us on this form is true and correct. 
The Bank reserves the right to ask for any trasaction related documents from the 
applicant whenever required. I/We authorize the Bank to disclose any information 
stated above, should it be required by Bank's Branches/ Correspondents for effecting 
payment. I/We have also read, understood and accept the terms and conditions 
printed overleaf.

Avwg/Avgiv wbðqZv cÖ`vb KiwQ †h, Avwg/Avgv‡`i Øviv cÖ`Ë Z_¨ mZ¨ Ges mwVK| e¨vsK 
AwaKvi msiÿY K‡i †h, hLb cÖ‡qvRb n‡e Av‡e`bKvix n‡Z †Kvb †jb‡`b m¤úwK©Z Z_¨vw` 
PvB‡Z cv‡i| Avwg/Avgiv e¨vsK †K Dc‡ivwjøwLZ †h †Kvb Z_¨ cÖKvk Kivi Rb¨ ÿgZv cÖ`vb 
KiwQ, hw` Bnv e¨vsK Gi kvLv/A_© cÖ`vb Kvh©Ki Kivi Rb¨ †hvMmv‡hv‡Mi cÖ‡qvRb nq| 
Avwg/Avgiv Aci c„ôvq ewY©Z kZ©vw` cvV K‡iwQ Ges ey‡SwQ Ges MÖnY K‡iwQ|

Sources of funds                                                 Salary             Rentals           Business         Sale of Property
Znwe‡ji Drm †eZb               fvov               e¨emv              m¤úwË weµq n‡Z
                                                                           Others
  Ab¨vb¨

Line of Business/Occupation
(for Non-Customers only)
e¨emv‡qi aviv/†ckv (†KejgvÎ AMÖvnK‡`i Rb¨)
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TERMS & CONDITIONS

By requesting Remittance/Transfer of funds the applicant agrees that such transfer shall be subject to following terms and conditions:

1. The performance of this contract mentioned herein by HBL Bangladesh (hereinafter referred to as the Bank) is subject to all  
relevant laws of Bangladesh including, but not limited to Money Laundering Prevention Act 2012, Foreign Exchange Regulation 
Act 1947 and all relevant rules, regulations, guidelines of Bangladesh Bank issued from time to time  and of other local 
Competent Authorities now or hereinafter affecting the same, and any events beyond the control of this branch of the bank 
including, but not limited to war, political disturbance, civil disorder or expropriation. If for any of the aforementioned reasons 
any applicant or counter-party suffers any loss or damage or incurs any cost or expense, this branch of the Bank including the 
Principal Office and other branches, subsidiaries and affiliates of the bank shall not be held responsible for the same.

2. "Items not payable at this branch of the Bank are accepted for transmission only at the applicant's risk. The Bank will not be 
responsible for any losses or delay which may be caused by strike or other causes beyond its control."

3. In case of Swift/Cross Branch/Online Transfer, the remittance is being sent by the Bank or its agents at your entire risk and cost, and 
that the Bank or its agent cannot be held liable for any mistake, omission, delay, etc. which may arise in the transmission thereof due 
to any reason beyond the control of the Bank or its agents and which may cause misinterpretation of the message at destination.

4. The Bank may take its customary steps for issuance of Banker’s Cheque or Foreign Demand Draft or for Remittance according 
to this contract and in so doing the Bank shall be free on behalf of the applicant to make use of any correspondent, sub-agent 
or other agency. 

5. Should refund from or repurchase by the Bank of the amount of the Banker’s Cheque or Foreign Demand Draft or Funds 
transferred through any other mode be desired, refund or repurchase shall be made subject to such conditions as may be 
prescribed by the Bank and for FCY items at the buying rate prevailing on that day for the currency in question less applicable 
costs, charges or expenses, provided the Bank is in possession of the funds, for which the payment instructions were issued, free 
from any exchange or other restrictions.

6. It is understood that if the relevant instrument (i.e. Banker’s Cheque or Foreign Demand Draft) is lost, stolen or destroyed, the 
Bank will be provided with an indemnity duty acceptable to the Bank, protecting the Bank against liability with respect to the 
lost, stolen or destroyed instrument in connection with any request that may be made for the issuance of replacement 
instrument or in connection with the refund of the amount of the instrument.

7. In case of applicant’s request for the cancellation of Banker’s Cheque or Foreign Demand Draft in favour of a Government or 
Semi-Government Body or a Government official in his official capacity, the instrument must be endorsed by the Beneficiary in 
discharge of its claim and only following such discharge will a refund/replacement be entertained.

8. All charges/commissions outside Bangladesh are for Beneficiary’s account unless specified.

9. The Bank reserves the right to send this Transfer from a different place other than the one specified by the applicant in case 
operational circumstances so require.

10. Payment of remittance proceeds is subject to any exchange control or other restrictions, which may be imposed by the rules 
and regulations of the country where encashment is to be made. Neither the Bank nor its correspondents or agents shall be 
liable for any loss or delay caused by any such rules and regulations.

11. The Bank will not be held liable should the proceeds of the Remittance/bankers  Cheque or Foreign Demand Draft be 
confiscated/questioned by the authorities in the country of the Beneficiary or in-transit. The applicant also undertakes to 
provide any additional information about himself or the Beneficiary requested by authorities in any country or by an 
international organization.

12. The Bank will use reasonable endeavours to process application received by the Bank during banking hours on the same day. 
Applications received after Bank’s cut-off time will be processed on the next working day. It should also be noted that due to 
cut-off times of transmission imposed by International Convention, this payment may not be effected on the date of request.

13. All remittances are subject to applicable charges as per the Bank’s schedule of charges as revised from time to time and such 
charges may be directly debited by the Bank from my/our relevant account/cash payment.

14. The Bank has the right to refuse/suspen d any remittance or fund transfer instruction in order to comply with laws and 
guidelines in relation to  Money Laundering Prevention and shall not be liable for any loss or damage incurred to the applicant 
as a result of such refusal/suspension.

15. In addition to this Application Form the applicant is obligated to execute all such other documents and also to provide all 
necessary supporting documents as required by the Bank.
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kZ©vw` t

A_© †cÖiY/Znwej n¯ÍvšÍi Aby‡iva K‡i Av‡e`bKvix m¤§Z n‡q‡Qb †h, G ai‡Yi n¯ÍvšÍi wb‡¤œv³ kZ©vw` †g‡b †bqv mv‡c‡ÿ m¤úbœ nq|

1) GBPweGj evsjv‡`k KZ…©K GLv‡b D³ Pzw³ Kvh©KvwiZv m¤ú‡K© D‡jøL Kiv n‡q‡Q †h, (hv GLv‡b e¨vsK wnmv‡e D`„Z) evsjv‡`‡ki mKj mswkøó 
AvB‡bi AšÍfy©³ Z‡e mxwgZ bq gvwb jÛvwis cÖwZ‡iva AvBb 2012, ˆe‡`wkK gy`ªv wbqš¿Y AvBb 1947 Ges Zrm¤úwK©Z mKj wbqg-wewa, 
AvBb-Kvbyb, mg‡q mg‡q evsjv‡`k e¨vsK Gi wb‡`©kbv Ges Ab¨vb¨ ¯’vbxq Dchy³ KZ…©cÿ, GLb ev ZrcieZx©‡Z Bnvi ÿwZmvab Ges †h †Kvb 
NUbv ev D³ e¨vsvK Gi kvLvq wbqš¿‡Yi evwn‡i, AšÍfz©³ Z‡e mxwgZ bq hy×, ivR‰bwZK A¯’xiZv, †emvgwiK k„sLjvnxbZv ev Rei`¯Íx, Dc‡iv³ †h 
†Kvb Kvi‡Y †Kvb Av‡e`bKvix ev cÖwZcÿ †Kvb ÿwZ ev hw` †Kvb g~j¨ ev LiP K‡i _v‡Kb, e¨vsK-Gi AÎ kvLv Ges cÖavb Awdmmn Ges e¨vsK 
Gi Ab¨vb¨ kvLvmg~n, mvewmwWqvixmg~n Ges A½ cÖwZôvb D³ wel‡q `vqx _vK‡e bv|

2) Ò†h mg¯Í AvB‡Ugmg~n AÎ kvLvq cwi‡kva‡hvM¨ bq Zv †Kej gvÎ Av‡e`bKvixi wbR¯^ SzuwK‡Z n¯ÍvšÍ‡ii Rb¨ MÖnY Kiv n‡q‡Q| e¨vsK †Kvb cÖKvi 
ÿwZ ev wej‡¤^i Rb¨ `vqx _vK‡e bv, hw` Zv niZvj ev Gi wbqš¿Y ewnfz©Z Kvi‡Y msMwVZ nq|

3) myBd&U/µq eªvÂ/AbjvBb n¯ÍvšÍ‡ii †ÿ‡Î e¨vsK ev Bnvi G‡R›U KZ„©K †cÖwiZ wiwgU¨vÝ m¤ú~Y© Avcbvi wbR SzuwK‡Z Ges Li‡P Ges †h‡nZz e¨vsK 
ev Bnvi G‡R›U ÎæwU, ev` cov, wej¤^ BZ¨vw`i Rb¨ `vqx n‡e bv hv Bnvi ¯’vbvšÍi ev †Kvb Kvi‡Y e¨vsK ev Bnvi G‡R›U Gi wbqš¿‡Yi evwn‡i Ges 
hvi †cÖwÿ‡Z MšÍ‡e¨ fzj e¨vL¨vi KviY n‡Z cv‡i| 

4) e¨vsK Bnvi cÖ_vMZ wbq‡g c`‡ÿc wb‡Z cv‡i e¨vsKvi †PK ev ˆe‡`wkK wWgvÛ Wªvd&U Bmy¨i Rb¨ ev Bnvi Pzw³ Abyhvqx A_© †cÖiY Gi Rb¨ Ges 
GBiƒc Kivi Rb¨ e¨vsK Gi Av‡e`bKvixi c‡ÿ gy³ _vK‡e †h †Kvb †hvMv‡hvMKvix, mve-G‡R›U ev Ab¨vb¨ G‡RwÝ e¨envi Kivi Rb¨|

5) e¨vsKviÕm †PK ev ˆe‡`wkK wWgvÛ Wªvd&U Gi cwigvY †dir ev e¨vsK KZ…©K cybtµq Kivi Rb¨ ev Ab¨ †Kvb †gvW G Znwej n¯ÍvšÍi Kvw•LZ n‡Z 
cv‡i, †dir ev cybtµq Kiv hv‡e e¨vsK Gi wb‡`©kbv Abyhvqx Ges GdwmIqvB AvB‡Ug Av‡jvP¨ gy`ªv D³ w`‡bi µq †iU G Kg cÖ‡qvM‡hvM¨ g~j¨, 
PvR© ev Li‡P, kZ© _v‡K †h, D³ Znwej D³ e¨vsK Gi Aax‡b Av‡Q hvi Rb¨ cwi‡kva wb‡`©kbv Bmy¨ Kiv n‡q‡Q, †Kvb wewbgq ev Ab¨vb¨ 
wb‡lavÁv gy³fv‡e|

6) Bnv eySv hvq †h, hw` D³ mswkøó Bb÷ªy‡g›U (A_©vr e¨vsKvim †PK, ev d‡ib wWgvÛ Wªvd&U) hw` nviv‡bv, Pzwi ev bó nq, ZLb e¨vsK‡K GKwU 
ÿwZvc~iY wWDwU cÖ`vb Ki‡Z n‡e e¨vsK‡K D³ Bb÷ªy‡g›U nviv‡bv, Pzwi hvIqv ev bó nIqvi `vwqZ¡ †_‡K iÿv Kivi Rb¨, D³ Bb÷ªy‡g›U 
cÖwZ¯’vcb Bmy¨i Rb¨ †Kvb Aby‡iva m¤úwK©Z ev Bb÷ªy‡g›U Gi g~‡j¨i cwigvY †dir †`Iqvi Rb¨|

7) e¨vsKvimÕ †PK ev d‡ib wWgvÛ Wªvd&U miKvix ev AvavmiKvix ms¯’v ev GKRb miKvix Kg©KZ©v Zvi Awdwmqvj mvg‡_©¨i c‡ÿ evwZj Kivi Rb¨ 
Av‡e`bKvixi Aby‡iv‡ai †cÖwÿ‡Z, D³ Bb÷ªy‡g›U Aek¨B †fv³v KZ…©K Bnvi `vwe gy³ Kivi mgq mZ¨vwqZ n‡Z n‡e Ges G ai‡bi `vwe gy³KiY 
AbymiY K‡i GKwU †dir cÖ`vb/cÖwZ¯’vcb Kiv n‡e|

8) hw` D‡jøL Kiv bv _v‡K Zv n‡j e¨vsjv‡`‡ki evwn‡i mKj PvR©/Kwgkb †fv³vi Dci eZ©vB‡e|

9) D³ e¨vsK AwaKvi msiÿY K‡i wewfbœ RvqMv †_‡K AÎ UªvÝdvi †cÖiY Kivi Rb¨ Z‡e Av‡e`bKvix KZ…©K D‡jøwLZ GKwU e¨wZZ hw` cwiPvjbxq 
Ae¯’vi †cÖwÿ‡Z Giƒc cÖ‡qvRb nq|

10) A_© †cÖiY cÖwmW Gi cÖ‡`q †Kvb wewbgq wbqš¿‡Yi k‡Z© ev Ab¨vb¨ wb‡lavÁv hv †`‡ki AvBb-Kvbyb Øviv Av‡ivwcZ †mLv‡b bM`vqb Ki‡Z n‡e| 
†Kv‡bv ÿwZ ev wej‡¤^i Rb¨ e¨vsK A_ev Gi K‡im‡cv‡Û›U ev G‡R›U †Kn `vqx _vK‡eb bv hw` G ai‡bi †Kvb wbqg-Kvby‡bi d‡j Zv D™¢vweZ 
nq|

11) e¨vsK `vqx _vK‡e bv †iwgU¨vÝ/e¨vsKvimÕ †PK ev d‡ib wWgvÛ Wªvd&U ev‡Rqvß/†fv³vi wbR †`‡ki KZ…©c‡ÿi cÖkœ ev Bb-†UªbwR‡Ui Rb¨| 
Av‡e`bKvix A½xKvi Ki‡Q Zvi ev †fv³v m¤ú‡K© †h †Kvb AwZwi³ Z_¨ cÖ`vb Kivi Rb¨ †hw` †Kvb †`‡ki KZ…©cÿ KZ…©K ev GKwU AvšÍR©vwZK 
cÖwZôvb KZ…©K †fv³v‡K Aby‡iva Kiv nq Zv cÖ`v‡bi Rb¨|

12) e¨vsK KZ…©K M„wnZ Av‡e`b cÎ cÖwµqv Kivi Rb¨ e¨vsK Gi Awdm GKB w`‡b m¤úbœ Ki‡Z hyw³m½Z cÖ‡Póv K‡i hv‡e| e¨vsK G wbw`©ó mgq c‡i, 
cieZx© Kg©w`e‡m cÖwµqv Kiv n‡e| Bnv Av‡iv D‡jøL Kiv hv‡e †h, ¯’vbvšÍ‡ii KvU-Ad mg‡qi Rb¨ AvšÍR©vwZK Kb‡fbkb Av‡ivwcZ, AÎ cÖ‡`q 
Aby‡ivaK…Z Zvwi‡L Kvh©Ki bv n‡Z cv‡i|

13) e¨vsK Gi cÖ‡qvM‡hvM¨ PvR© Gi Zdkxj Abyhvqx mKj †iwgU¨vÝ kZ© mv‡c‡ÿ hv mg‡q mg‡q cybrwe‡ePbv Kiv nq Ges D³ PvR©mg~n mivmwi e¨vsK 
KZ…©K †WweU Kiv †h‡Z cv‡i Avgvi/Avgv‡`i mswkøó wnmv‡e/K¨vk †c‡g›U n‡Z|

14) D³ e¨vsK AwaKvi msiÿY K‡i †Kvb †iwgU¨vÝ ev Znwej n¯ÍvšÍi wb‡`©kbv A¯^xK…wZ/¯’MxZ ivL‡Z AvBb Ges wb‡`©kbv †g‡b Pjvi Rb¨ gvwb jÛvwis 
cÖwZ‡iva Kivi j‡ÿ¨ Ges G ai‡bi A¯^xK…wZ/¯’MxZ Gi †cÖwÿ‡Z Av‡e`bKvix †Kvb ÿwZi Rb¨ †Kvb `vqx _vK‡e bv|

15) AÎ Av‡e`b dig QvovI D³ Av‡e`bKvix‡K Ab¨vb¨ mKj WKz‡g›U m¤úv`b Ki‡Z eva¨ _vK‡Z n‡e Ges e¨vsK‡K cÖ‡qvRbxq mg_©K WKz‡g›U 
mieivn Ki‡Z n‡e|
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